
 

Sending a Notification to Probation/Parole 
 
1. Click on the green Probation Parole Report button.   
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2. This will open a new window.  The required fields will be prepopulated (if the 
Probation Officer name is not populated in the “Probation Officer” field, type the word 
“NONE” in that field). 
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3. Fill in the remainder fields and click submit.  

a. Inquiry Reason – provide the reason for the initial inquiry (i.e. traffic stop, 
Assault investigation, warrant entry, etc.) 

b. Action Taken – provide the type of action that was taken (i.e. summons 
issued, arrested, no contacted made with subject – no action taken, etc.) 

c. Miscellaneous – provide any information that you believe may be important 
to the probation/parole officer (location of stop, last known address, etc.). 


